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The following is a report prepared as a result of a targeted school self-evaluation improvement team visit on  FORMDROPDOWN 
 at Insert Name of School, Insert date of TSSEIT visit. 

· Targeted school self-evaluation improvement team members and position

Insert names and position
· Report authors, name and position
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A copy of this report has been retained by the Program Facilitator with responsibility for this school.
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1.0 SCHOOL CONTEXT

Insert Details [Use the school context if applicable from the school self-evaluation report. The targeted school self-evaluation improvement team may wish to write their own context based on regional knowledge, previous interventions, change of principal or staff, changing demographics etc, which may impact on the chosen evaluation area] - Delete this italicised section from the final report.
2.0 METHODOLOGY

Insert Details [This section outlines the tasks undertaken to complete the targeted school self-evaluation improvement report. The methodology includes a document analysis of relevant school policies, procedures and teaching programs on the chosen evaluation areas. Other evaluation tools include lesson observations of the chosen evaluation area and examination of the school self-evaluation report] - Delete this italicised section from the final report.
Timeline for the targeted school self-evaluation improvement team / report
	Date /s
	Task /s 
	Required resource
	Staff responsible

	
	Following the submission of the school self-evaluation report to the school education director. The regional team leader will organise a date for the school visit by the targeted school self-evaluation improvement team (TSSEIT)
	School self-evaluation report 
	Regional team leader

Principal

	
	Activity plan for TSSEIT visit is given to Principal
	
	Regional team leader

	
	School confirms activity plan for TSEIT visit (lesson observations organised, documentation available and space for team organised at school)
	
	Regional team leader

Principal

	
	School visit by TSSEIT
	Space for team to work in the school
	Targeted school self-evaluation improvement team

	
	TSSEIT writes up report for school
	
	Targeted school self-evaluation improvement team

	
	School to modify school plan
	
	Principal

Program Facilitator or Diocesan Officer


3.0 FINDINGS

School self-evaluation report [Literacy (reading) or Numeracy] - (delete not applicable area)
Insert Details [Insert comments, relevant information from analysis of data collected] - Delete this italicised section from the final report.
Lesson observations 
Insert Details [Insert comments, relevant information from analysis of data collected] - Delete this italicised section from the final report.
Document analysis of programs, policies and procedures in relation to [Literacy (reading) or Numeracy] - (delete not applicable area)
Insert Details [Insert comments, relevant information from analysis of data collected] - Delete this italicised section from the final report. 
4.0 CONCLUSIONS AND RECOMMENDATIONS
Insert Details [Insert comments from the analysis of the data analysed in the Section 3.0 findings. The TSSEIT may cut and paste the recommendations from the school prepared school self-evaluation report (SSER). The TSSEIT may add additional recommendations, strategies and modifications to the SSER recommendations. These additions need to be marked in italics to differentiate between the SSER recommendations and the TSSEIT recommendations. Where a conclusion from the findings has been obtained, this should be entered in the table below. Recommendations based on the findings should be entered into the table as well as strategies the school will utilise to implement the recommendations. Recommendations and strategies would be expected to be included in the school improvement plan and targets adjusted appropriately.] - Delete this italicised section from the final report.
	Conclusion
	Recommendation 
	Strategies to be implemented

	
	
	

	
	
	

	
	
	

	
	
	

	
	To insert another row, go to Table > Insert Row Below on the Tables menu.
	


